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XEROX INDIA LIMITED :
CIN: U72200HR1995PLC049183
Regd. Office: 5" Floor, Block One, Vatika Business Park
Sector 49, Sohna Road, Gurugram 122018, Haryana
Website: www.xerox.com/india ; Email; rajiv.jha@xerox.com
Tel: +91 124 4463000, Fax; +91 124 4463111 !

F22® K CLOSURE & E-VOTIN

Notlu is hereby given that the 22® Annusal' General Meeting (AGM) of Xerox India Limited (*the - |}
Company”) is schaduled to be hald on Friday, 21% September 2018 at 12:00 Noon at King Arthur
2, Fortune Select Excalibur (Fortune Hotel), Sector 49, Sohna Road, ‘Gurugram - 122018,
Haryana, India, to transact the businesses as set out in the Notice of the sald Annual General
Meeting.

Pursuant to Section 101 and Section.136 of the Companies Act, 2013 read with Rule 18 of the
Companies(Management and Administration) Rules, 2014 and other relevant/applicable Rules
thereunder, the Annual Report of the Company for the Financial Year 2017-18 alongwith the.,
Notice of 22™ Annual General Meeting hava been sept by email'to the membaers, who have
registered their respective email address(es) either with the Company or its Registrar & Transfer
Agents aorthe concemed Depository. The dispatch of the physical copies of the Notica and Annual
Rgporl {through the permitled mods) to all thé members has been completed on 19* August -
2018.
Pursuant to the provisions of Section 91 of the Companies Act, 2013 read with Rule 10 of the
Companies (Management and Administration) Rules, 2014 and any other applicable- Rules
thereunder including any amendmant thereto, the Register of Members:and the Share Transfer
Books of the Company will remain closed from Friday, 14™ September, 2018 to Friday,-21*
September, 2018 (both days Inclusive) for the purpose of the ensulng 22™ Annual General
Meeting of the Company.
Pursuant to the provisions of Section 108 of the Companies Act, 2013, Rule 20 of the Companles
{Management and Administration) Rules, 2014 Including thie amendments/substitution thereof,
the Company is pleased to provide e-voting facility to the members to cast their votes
electronically through electronic voting system of National Securities Depository Limitad (NSDL)
from a place other than the venue of AGM (remote e-voting). All members are informed that:.
1. The Ordinary and the Special Buginesses as slated in the Notice of 22 AGM may be
transacted through voting by electronlc means;

2. The remote e-voting shall commence on Tuesday, 18" September 2018 at 9; 00 a.m. (IST)
and end on Thursday, 20" September 2018 at 5:00 p.m.(IST);

3. The cut-off date for determining the eliglbility {o-vote by electronic means or at the AGM is
Friday, 14" September 2018;

4. - Any person who acquires sharas of the Company and becomes a member of the Company-
after dispalch of the Notice of the AGM and holding shares as at.the cut-off date, i.e. 14
Seplember 2018, may obialn the login ID and password by sending a:request, at
voling@nsdl.con or admin@mesregistrars.com or rajiv/ha@xerox.com. However; if a
person is already registered with NSDL for e-voling, then existing user ID and password can
be used for casting vote;

§. Membersmay notethat:

{a) The remote e-voting module shall be disabled by NSDL. after the aforesaid date and :
fime for e-voting and the remote e-voting shall nul be allowed beyond the specified
peoriod;

{b} Once the vote on a resolution Is cast by-the members, they shall not.be allowsd to
change it subsequently;

{c). Tha facllity for vating through baliot/poliing paperlpollfng slip shall be made available at
the AGM for the members who havae not cast their votes by remote e-voling;

(d) The members who have cast thelr votes by remole e-vating prior to the AGM may also
attend the AGM but shall not be entitled ic cast thelr vote agaln; and

(e) Apersonwhose name is recorded in the reglster ofmambars or the raglsten’of beneficlal
owners maintained by the depositoryfies as on the cut-off date shall ba entitlad to avail
the facility of remote e-voling as well as voting at the AGM through ballot paper/palling

* paper/polling slip.
The Annual Report alongwith the Notice of 22™ AGM is available on the Company's website
www. xerox.coml/india and also available on the website of the NSDL at
www.evoting.nsd).com . The shareholders who wish to receive physical coples.of the Annual
Report, may emall their request lo the Company at pajlv jha@xerox.com or to the Reglstrar.and
Transfer Agent of tha Company, i.e. MCS Share Transfer Agent Limlied -at
* adminf@mcsregisirars.com. |
The Company has appointed Ranjest Pandey & Associates, Company Secretarias (Membarship

No. F5922; Certificate of Practica No. 6087), as the Scrutinizer to scrutinize the e-voting process
inafairand transparent manner.

For detailed instructions pertaining to e-voling, members may please refer to the section
“Instructions for e-Voting” at Note No. 19 of the Notice of 22 Apnual General Meetlng Incaseof
queries and grievances pertalning to e-voting procedurs, members may refer the Fraquently
Asked Questions (FAQs) for members avallabie at the Downloads Section .of
or may contacl Ms. Pallavi Mhatre, Asstt. Manager, National Securities
Depository Limited, Trade World, "A” Wing, 4™ Floor, Kamala Mills Compound, Senapati Bapat
Mary, Lower Parel, Mumbal — 400013, at the designated amall IDs: evoling@nsdl.co.in or
pallavid@nsdl.co.in or at telaphone nos. 022 249894545 or toll free no. 1800-222-930 who will -
also address grievances connected with the voling by electronics means. Members may also
write to the Company Secretary at rajivjha@xerox.com or at the Registered: Office of the

Company. For XEROX INDIA LIMITED
sdl- .
Date :21"August, 2018 _ Rajiv L. Jha

A Place : Gurugram Company Secretary & GM Legal"_
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XEROX INDIA LIMITED
CIN: U72200HR1995PLC049183
Regd. Office: 5% Floor, Block One, Valika Business Park
Seclor 49, Sohna Road, Gurugram 122018, Haryana
Website: www.xerox.comfindia ; Email: rajiv.jha@xerox.com
Tel: +81 124 4463000, Fax: +91 124 4463111

NOTICE OF 22" AGM, BOOK CLOSURE & E-VOTING INFORMATION
Nolice is hereby given thal the 22 Annual General Meeting (AGM) of Xerox India Limited (“the
Company”}is scheduled to be heldon Friday, 21_'_' Se,plembar-zqualj 2:90 Noon gt iing Arthur
2, *Forhing Belect Excaliblc (Fortufie Hotel),Seclor49; Sohia Road; ‘Gufugram - 122018, |~
*Haryan3, India, to transact tha businesses-as:set out in the Nollce of the said Annval General
Meeting.

Pursuant to Section 101 and Section 136 of the Companies Act, 2013 read with Rule 18 of the
Campanies (Management and Administration) Rules, 2014 and other relevani/applicable Rules
thereunder, the Annual Report of the Company for the Financial Year 2017-18 alongwith the
Nolice of 227 Annual General Meeting have been sent by emall to the members, who have
registered their respeclive email address(es) either with the Company or its Registrar & Transfer
Agents or the concemed Depository, The dispatch of the physical copies of the Notice and Annual
Raport (lhrough the permitted mode) to all the members has been completed on 19™ August
2018.

Pursuant to the provisions of Section 91 of the Companies Act, 2013 read with Rule 10 of the
Companies (Management and Administration) Rules, 2014 and any other applicable Rules
thereunder including any amendment therelo, the Register of Members and the Share Transfer
Books of the Company wilt remain closed from Friday, 14" September, 2018 to Friday, 21"
September, 2018 (both days inclusive) for the purpose of the ensuing 22** Annual General
Meeting ofthe Company.

Pursuantio the provisions of Section 108 of the Companies Act, 2013, Rule 20 of the Companies
(Management and Adminisiration) Rules, 2014 including the amendments/subsiitution thereol,
the Company is pleased to -provide e-voling facillty to the members to cast thelr votes
elecironically through electronic voting system of National Securilies Deposttory Limiled (NSDL)
from a place other than the venue of AGM (remote e-voting). Allmembars are informed that:

1. The Ordinary and the Special Businesses as stated In the Notice of 22 AGM may be

transacted through voting by electronic means;

2. The remole e-voling shall commence on Tuesday, 168 Seplember 2018 at 9:00 a.m. (IST)
and end on Thursday, 207 Seplember 2018 at 5:00 p.m.(IST);

3. The cut-off date for determining the eligibllity to vote by electronic means or at the AGM Is
Friday, 14™ September 2018;-

4. Any person who acquires shares of the Company and becomes a member of the Company
afler dispaich of the Notice of the AGM and holding shares as at the cut-off date, I.e. 14*
Seplember 2018, may obtain the login ID and password by sending a request at
woling@nsdl.co.ln or admin@mesreglstmars.com or miviha@xerox.com. However, if a
person is already registered with NSDL for e-voting, then existing user |D and password can
be used for casting vote;

5. Members may note that:

(a) The remate e-voting module shall ba disabled by NSDL after the alcresaid date and
time for e-voting and the remote e-voling shall not be allowed beyond the specified
period;

{b) Once the vole on a resolution is cast by the members, they shall not be allowed to
change it subsequently;

(c) Thefaclity for vating through ballot/polling paper/polling slip shall be made avaliable at
the AGM for the members who have notcast theirvotes by remote e-voting;

(d) The members who have cast their voles by remote e-voting prior o the AGM may also
attend the AGM but shall not be enlitled to cast their vote again; and

{e) Apersonwhosanameis recorded in the register of members or the register of beneficial
owners maintained by the depasitory/fies as on the cut-off date shall be entilled to avail
the facility of remote e-voling as well as voting at the AGM through ballot paper/paliing
paper/polling slip. -

The Annual Report alongwith the Notice of 22™ AGM is avaliable on the Company’s wabsila
www.xerox.com/india and also available on the website of the NSDL at
www.evoting.nsdl.com . The shargholders who wish to receiva physical coples of the Annual
Report, may email their request to the Company at rajivjha@xerox.com or to the Reglstrar and
Transfer Agent of the Company, i.e, MC5 Shara Transfer Agent Limited at
admin@mesreqistrars.com,

The Company has appointed Ranjeet Pandey & Associates, Company Secretaries (Membership
No. F5922; Certificate of Practice No. 6087), as the Scrulinizer to scrutiniza the e-voling process
in a fair and transparent manner.

For detalled instructions pertaining to e-voting, members may please refer to the section
“Instructions for e-Valing® at Note No. 19 of the Notice of 22* Annual General Mesting. In case of
queries and gricvances pertaining to e-voling procedure, members may refer the Frequently
Asked Questions (FAQs) for members avallabies at the Downloads Section of
www.evoling,nsdl.com or may conlact Ms. Pallavi Mhatre, Assit. Manager, National Securities
Deposilory Limited, Trade World, "A® Wing, 4® Floor, Kamala Mills Compound, Senapati Bapat
Marg, Lower Parel, Mumbal — 400013, at the designated emall 1Ds; gvoling@nsdl.co.in or

allavid in or al telephone nos. 022 24994545.0r toll free no. 1800-222-990 who will
also address grievances connected with the voting by electronlcs means, Membars may also

A -

write to the Company Secretary at mjivjha@xemx.com or at the Registered Office of the
Company. . For XEROX INDIA LIMITED
sdl-

Date :21“Augusl, 2018 Rajiv L. Jha

Place ; Gurugram
| J

Company Secretary & GM Lega‘I‘
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