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XEROX INDIA LIMITED
CIN: U72200HR1985P1.C048183
Regd. Office: 5" Floor, Block Cne, Vatika Business Park
Seclor 49, Sohna Road, Gurgaon 122018, Haryana
Website: www.xerox.com/india ; Emall: rajivjha@xerox.com
Tal: +91 124 39400400, Fax: +91 124 3371225

NOTICE OF AGM. BOOK CLOSURE & E-VOTING INFORMATION

totice is hereby giver that the 21* Anpual Generat Maeting (AGM} of Xerox India Lirmited ("lhe

Company”) is scheduled to be hald on Thursday, 21% September 2017 at 42:00 Noon at King

Arthur 2, Fortune Select Excalibur (Fortune Hotel}, Sector 49, Sohna Read, Gurgaon — 122018,

Haryana, India, to ransact the business as set out in the Nolice of the said Annual General

Mesting.

Pursuant to Section 101 and Seclion 136 of the Companies Act, 2013 read with Ruie 18 of the

Companies (Manageraent and Administration) Rules, 2014 and other refevantapplicable Rules

thereunder, the Annual Report of the Company Jar the Financial Year 2016-17 alongwith the

Notica of 21% Annual General Meeling have been sent by email to the members, who have

ragisiered their respective emall address(es) either with the Company or its Registrar & Transfer

_ Agants orthe eoncemned Dlepository. The dispalch of the physical coples ofthe Naotice and Annual

Repott {through the permitted mode} to all the members has been completed on 19™ August

2017, . :

Pursuant to the provisions of Section 91 of the Companias Act, 2013 read Wi!h Rule 10 of Ihe

Companies (Management and Administration} Rules, 2014 and any other applicable Rules

thergunder ingluding any amendment thersto, the Register of Members and lhe Share Transfer

Hooks of the Company will remain closad from Thursday, 147 September, 2017 o Thursday, 21"

Septermber, 2017 {both days inclusive) for the purpose of the ensuing 21" Annual Genaral

Mesting of the Company. :

Pursuant Lo the provisions of Section 108 of the Companies Acl, 2013, Rule 20 of the Companies

{Managemeant and Administration) Rules, 2014 including {he amendments/subsiitution thereof,

the Campany is pleased 1o provide e-voting facility 1o the mambers to cast thelr voles

elecironically through eleclsonic voling system of National Securifias Depository Limited {NSBL}
from aplace ofher than the venua of AGM (reraote e-voling). All members are informed that:

1. ‘The Ordinary and the Special Businesses as stated in the Motice of 21* AGM may be
transacted through veling by elecironic means;

2 The remate e-voling shall commance on Monday, 18" Septernber 2017 at 400 am. {IST)
and end on Wednesday, 207 September 2017 a15:00 p.m.(I5T) :

3. The cut-oif date for determining the efigibility to vole by electronic means or at the AGM Is
Thursday, 14" September 2017; .

4, Any person whe acquires shares of the Company and becames a member of the Company
after dispatch of the Matice of the AGM and holding shares as at the cut-off date, i.e. 14"
September 2017, may cbiain the login 1D and password by sending a8 request at
voting@ansdioce.in or admin@mesreaiatrars.com or raiiviha@xerox gom. However, if &
putson is already registered with NSDL for a-voling, then existing user 1D and password can
he used for casling vote:

5. Members maynote thal:

{a) The remole g-voling module shall be disabled by NSDL afier the aforesaid date and
time for e-voling and the remote e-voling shall not be allowed beyond the specified
period;

{x) Onca lhe voie on a resolution is cast by the members, they shall not be allowed to
change it subsequently;

(¢} The facility for voling through baliot/pelling paper/poting slip shall be made available at
the AGM for tha members who have not cast their votes by remote e-voling;

{d} The members who have cast their votes by rermote e-voling prior to the AGM may also
afiend the AGM bus shall not be entitled to castiheir vote again; and

{e} Apersonwhosenameis recordad inthe registerof members or the ragister of beneficial
mwners maintained by the depositorylies as on 1he cut-off date shali be entitled to avail
tha facility of remole e-voling a5 well as voling at the AGM through baliot paper/poliing
paperipolling stip.

The Annual Report alongwilh the Netice of AGM is available on the Company's website
w_wmmg_gggﬁ.;:_gmlindi_g and also availabie on the website of the NSDL at
wowvegvoting.nsdl.com. The shareholders who wish to receive physical copies of the Annual
Reporl, may emait their reques) lo the Company at rafiv.jha@xerox.com or to the Registrar and
Transfer Agent of the Company. e, MGS Share Transfer Agent Limited at
admin@mesregistrars. Com.

The Company has appointed Ranjeet Pandey & Associates, Company Secrataries {Membership
No. F5922; Cerificate of Practice No. GOATY, as the Scrutinizer o acrulinize the e-voling process
in a {air and transparent mannar.

For detailed instructions pertaining 1o g-voling, members may please refer io the section
“nstructions for e-Voting" at Noie No. 19 of the Notice of 2% Annual General Meeting. In case of
queries and grisvances perlaining to e-voling procedura, membars may refer the Fraquently
Asked Cueslions {FAQs) for members avaiiabie at the Downloads Section af
wwweyoting.nsdloom of may comact Mr. Rajiv Ranjan, Asstt. Managet, Nationat Secunlies

Dapository Limited, Trade Warld, “A” Wing, 47 Floor, Kamala Mills Compound, Senapati Bapat
Matg, Lower Parel, Mumbal — 400013, at the designated email IDs: evoling@nsdlop.in of
raiivigdnadl.co.in or at felephone nos. 022 24904600 £ 022 24894738 or toll free no. 1B00-222-
900 who will also address grievances canneclad with the voting by electronics means. Maembers
may also write to the Company Secrefary at rafiviha@xerox.com or at tha Registered Office of

the Company: For XEROX INDIA LIMITED

. sdf-

Date :21%Augusi, 2017 Rajiv L. Jha

Place : Gurgaon Company Secretary & GM Legal
& 0 pany Fy 4] d
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XEROX INDIA LIMITED
CIN: U72200HR1805PLC049183
Regd. Office: 57 Floor, Block One, Vatika Business Park
Sector 49, Sohna Road, Gurgaon 122018, Haryana

Website: www.xerox.com/findia ; Email: rajivjha@xerox.com
Tel: +81 124 39400400, Fax: +81 124 3371225

' NOTICE OF AGM, BOOK CLOSURE & E:VOTING INFORMATION

Notics Is heteby given that the 21" Annual General Meeting (AGM) of Xerox India Limited {"the
Company™} is scheduted 1o be held on Thirsday, 21" Sestember 2017 at 12:00 Noon at King
Arthur 2, Foriune Select Excalibur (Fortune Hotel), Secter 48, Sobna Road, Gurgaon - 122018,
Haryana, india, lo transact the business as sa! out in the Notice of the sald Annual General
Meeting. )
Pursuant to Section 101 and Section 136 of tha Companies Act, 2013 read with Rule 18 of the
Compznies {(Management ard Administration) Rules, 2014 and other relevanifapplicable Rules
thereundsr, the Anrual Repost of the Company for the Financial Year 2016-17 alongwitht the
Netice of 21 Annual General Meeting have been sent by gmail to the members, who have
regisiered their respective smail addrass(es) sither with the Company or its Registrar & Trans(er
Agents orthe concerned Depository. The dispalch of the physical copies of the Notice and Annual
Repoit (through the permitted mode) to all the members has been completed on 197 August
2017.

Pursuant fo the provisions of Section 91 of the Companies Act, 2013 read with Rule 10 of the
Companies (Management and Administration} Rules, 2014 and any other applicable Rules-
thercunder including any amendment thereto, the Register of Members and the Share Transfer
Books of the Company wilt remain ciosed from Thursday, 147 Septembar, 2017 to Thursday, 29%
Seplember, 2017 {both days inclusive) for e purpose of the ensuing 217 Annual, Gengral
Meeting of the Company. :
Pursuant to the provisions of Section 108 of the Companies Act, 2013, Rule 20 of the Companies
(Management and Administration} Rules, 2014 including the amendments/subslilution tharoof,
the Company is pleased lo provide e-voling facility {o the members lo cast their voles
glecironically through electronic voling system of National Securities Depository Limited (NSDL)
from a place other than the venus of AGM (remole g-voling). Al members are informed that:

1. The Ordinary and the Special Businesses as stated in the Notice of 21" AGM may be

transacied through voling by electronic means; ;
"2, The remole e-voling shali commence on Monday, 187 September 2017 at 9:00 a.m, {I8T)
and end on Wednesday, 20° Septomber 2017 2t :00 pm (IST), :

3. The cul-off dale for delarmining the eligibility 1o vole by eleclronic means ar at the AGM is
Thursday, 147 September 2017, :

4, Any person who acquires shares of the Company and becomes a member of the Company
after dispateh of the Nolice of the AGM and holding shares as &t the cut-off date, ie 14"
September 2017, may cblain the login ID and password by sending a request al
voling@nsdlcoin or admin@mgsregisirars.com of rajiviha@xerox.com. However, ia

person is already reqistered with NSDL for e-voling, then existing user 1D and password can
be used forcasting vote;

5. Membersmay nota thal: _
{a} The remote e-voling module shall be disabled by NSDL aftor the aforesaid dals and
time for e-voling and the remale e-voting shall not be aliowed beyond the specified
period;
{b} Once the vote on a resolution is cast by the members, thay shall not be aliowed to
change it subseguently;
{c) The facility for voting through ballot/polling paper/poliing slip shall be made avallable at
the AGM for the members who have not cast their voles by remole e-voling,;
{d) The members who have cast their votes by remote e-voting prior to the AGM may alsa
aftend the AGM but shali not be entitied to cas! heir vole again; and
) {e} Apersonwhose nameisrecardedin tha regisier of membars or theTegister of beneficial
owners maintained by the depositoryfies as on the cul-off date shail be entilled to avail
the facitity of remote e-voling as well as voting at the AGM through bailot paperipolliing
papet/peliing ship.
The Annual Report slongwith the Notice of AGM is available on the Company's websile
www.xerox.com/india and aiso available on the website of the NSDL at
wwwevoting.nsdl.com, The shareholders who wish to recelva physical copies of the Annuat
Repart, may email their request to the Company at rafiviha@xerox.com or to the Registrar and
Transfer Agen! of the Company, Le MCS Ghare Transfer Agent Limited at
admin@mesreqistrars.com,
The Company has appointed Ranjeet Pandey & Associates, Company Secretaries (Membership
No. F5422; Cerlificate of Practice No. 6087), as the Scrutinizes to sorutinize the e-voling process
In a fair and transparenl manner.
For datailed instructions pertaining o e-voling, members may please refer 1o the saction
“Instruclions for e-Voting” al Note No. 15 of tha Nelice of 21* Annual General Maeting. In case of
gueries and grievances periaining to g-voling procedure, rmembers may refer the Frequently
Asked Questions (FAQs) for members avaifable at the Downipads Section of
weew.ovoting.nsdl.com or may contact Mr. Rajiv Ranjan, Assit, Manager, Nalional Securilies
Depository Limited, Trade World, "A” Wing, 4" Floor, Kamala Mills Cempound, Senapati Bapal
Marg, Lower Parel, Mumbai - 400013, at the designated email [Ds: gvoling@nsdl.co.in of
rajive{@insdi.oo.in or at lelephone nos, 022 24994600 {037 24994738 or toll free no. 1800-222-
960 who wili aiso address grievances connected wilh ihe voting by electronics means. Membars
may aiso write to the Company Secretary at rajiviha@xerox.com or at the Registerad Office of

the 3 B

& Company. For XEROX INDIA LIMITED
s

Date ;21"August, 2017 Rajiv L. Jha

Place : Gurgaon Company Secretary & GM Legal
b G pany y g WV |
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