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“Never underestimate the power 
of dreams and the influence 

of the human spirit. 
We are all the same in this notion: 
The potential for greatness lives 

within each of us.”
 W � � � �  R � � � � � � 
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to Metric Measures**
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� he phases of the moon are caused by the 

relative positions of the earth, sun, and moon. �e 

moon goes around the earth, on average, in 27 days, 

7 hours, 43 minutes. �e sun always illuminates 

the half of the moon facing the sun (except during 

lunar eclipses, when the moon passes through 

the earth’s shadow). When the sun and moon are 

on opposite sides of the earth, the moon appears 

“full” to us, a bright, round disk. When the moon 

is between the earth and the sun, it appears dark, 

a “new” moon. In between, the moon’s illuminated 

surface appears to grow (wax) to full, then decreases 

(wanes) to the next new moon. �e edge of the 

shadow (the terminator) is always curved, being an 

oblique view of a circle, giving the moon its familiar 

crescent shape. Because the “horns” of the moon 

at the ends of the crescent are always facing away 

from the setting or rising sun, they always point 

upward in the sky. It is fun to watch for paintings 

and pictures which show an “impossible moon” 

with the horns pointed downwards.

(Above information courtesy of NASA http://lifto�.msfc.nasa.gov)

*** http://www.calculatorcat.com/moon_phases/moon_phases.phtml

New Moon

Waxing Crescent

First Quarter

Waxing Gibbous

Full Moon

Waning Gibbous

Last Quarter

Waning Crescent
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 Symbol When You Know Multiply by To Find Symbol

 LENGTH

 in inches 2.5 centimeters cm

 ft feet 30 centimeters cm

 yd yards 0.9 meters m

 mi miles 1.6 kilometers km

 AREA

 in2 square inches 6.5 square centimeters cm2

 ft2 square feet 0.09 square meters m2

 yd2 square yards 0.8 square meters m2

 mi2 square miles 2.6 square kilometers km2

  acres 0.4 hectares ha

 MASS (weight)

 oz ounces 28 grams g

 lb pounds 0.45 kilograms kg

  short tons (2000 lb) 0.9 metric ton t

 VOLUME

 tsp teaspoons 5 milliliters mL

 Tbsp tablespoons 15 milliliters mL

 in3 cubic inches 16 milliliters mL

 � oz �uid ounces 30 milliliters mL

 c cups 0.24 liters L

 pt pints 0.47 liters L

 qt quarts 0.95 liters L

 gal gallons 3.8 liters L

 ft3 cubic feet 0.03 cubic meters m3

 yd3 cubic yards 0.76 cubic meters m3

 TEMPERATURE (exact)

 �F degrees Fahrenheit subtract 32,  degrees Celsius �C
   multiply by 5/9

** National Institute of Standards and Technology  http://ts.nist.gov/WeightsAndMeasures/Metric/conv.cfm
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Beijing

Tokyo

Sydney

Cairo

Johannesburg
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Dublin

Washington, D.C.

Montreal

Chicago

Mexico City

Lima
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Janeiro

San Francisco

Anchorage

Los Angeles CHIN A
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PACIFIC OCEAN
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ASIA

AFRICA
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AME RICA

NORTH
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AUSTRALI A

EUROPE
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Hours
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+6 
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1/2 

+3 
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+5 
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+5 
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+6 
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Non-standard times
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©2015 Xerox Corporation. All rights reserved. Xerox® and Xerox® and Design are trademarks of Xerox Corporation in the United States and/or 
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At Xerox, we have the right tools and 
technology to help you create impressive  
day planners, this year and next.

Production Notes

On the Educator’s Edition of the Day Planner, 
monochrome text pages are printed with 
a Xerox® D Series Copier/Printer or Printer. 
Colour covers are printed with a Xerox® Colour 
C60/C70 Printer. 

The result? Outstanding image quality and 
cost-effective monochrome and impactful 
colour output for printing day planners and 
other complex jobs.

Work�ow / Software:

Adobe® InDesign® CS5

Print Engine:

Colour pages – Xerox® Colour C60/C70 Printer

Monochrome pages – Xerox® D Series Copier/
Printer or Printer

Finishing:

Dual variable length / stapling, A4

Number of Pages:

Colour covers

5 tabs / straight collated

46 text pages including A3 engineering  
Z-fold or colour inserts

Media:

Xerox® digitally optimised paper

1
Full-colour photographs, both on the covers and some inside pages.

2   
5 bank tabs, straight, collated.

3   
Special pages showing world time zones, phases of the moon, graphics, borders and backgrounds 
either as colour inserts or as A3 engineering Z-fold.
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