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Dynamic. Interactive. Efficient.

Xerox e-Business takes online
engagement with customers further
by providing fast, simple ways for
you to purchase Xerox® supplies.
MySupplies is just one example of the
easy-to-use services designed to help
you save time, simplify business and
improve productivity.

As a MySupplies user, you can purchase Xerox® supply products online
at your company’s unique negotiated price plan. You can also view
shipping and billing information and use our quick reorder feature to
make purchases based on your company’s buying history. MySupplies
provides a complete Xerox® catalog that is always up to date and
accessible 24 hours a day, seven days a week. To make buying decisions
even easier, MySupplies also enables you to:

1 Search to find the correct supplies for your Xerox® equipment

t Use the Paper Resource Centre to find tips and templates to enhance
productivity through the use of Xerox® supplies

t Create and save an online “My Favorites” shopping list of your most
frequently ordered supply products to simplify reorders

Along with the convenience of ordering online, you can rest
assured that all transactions and information are encrypted to protect
your privacy.
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Getting started is easy

1. Go to www.xerox.com/MySupplies You will receive an e-mail notification Note:

confirming your registration. Please allow If you encounter any problems or

up to two business days to ensure your require assistance with registration,

customized price plans are online. You will call 800-718-0279. With MySupplies

receive a second e-mail notification confirming capabilities, you’re just a mouse

that your price plans are ready to use. click away from the convenience of
conducting business online.

2. Instep 1 of the registration process,
insert your Xerox® Supplies Customer
Number and a recent Supply Master
Order Number. You'll find this information
on your Xerox invoice. Click Submit to
complete the registration.
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To learn more about ordering supplies online, Xe rox
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visit www.xerox.com/MySupplies.
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